
Appendix 1: Application Process Schematic – v1.0  

Page 1 of 1 

v1.0 – June 2024 

UNCONTROLLED IF PRINTED 

Copyright © 2024 Certi-fi Schemes Limited 

The Installer selects their chosen Certification Body (CB) from the Flexi-Orb website  

and completes CB’s application form. The form will ask for the installer to provide the following: 

1. The Scopes of activity they wish to be assessed for – PV, EESS, EVCP.

2. Legal name, contact details, operating address(es), registered address, geographic locations,

company registration number, main contact person(s) and contact details.

3. The Applicant’s activities, human and technical resources and, if applicable, its relationship to

any larger organisation.

4. Any functions, relevant to the Scheme, that the Applicant outsources.

5. Information for initial evaluation, including geographic location of the sites of operation,

contact persons and contact details.

6. Principal activities carried out at these locations and their relationship to the main organisation.

7. Organisation chart showing key personnel involved in the operation of the process and their

roles and competencies. Note: This can be seen at the Head Office(s) assessment.

8. Information on previous certification held with any other Certification Body for an equivalent or

similar installation Scheme, including:

a. Non-conformities previously raised and outstanding.

b. Details of all unresolved complaints.

1 The Installer then completes  

the CBs Certification Agreement. 
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If the CB requires additional  

information or has further questions,  

they will contact the installer directly. 
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Once the Application  

process has been completed by  

the chosen CB (including payment of fees 

due) the installer will be offered dates for 

assessment for the Head Office and on-site 

technical assessment(s). 
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